Blogging with Blogger.com: 3b

Dashboard and Setting up your Profile

In this section, we'll set up some of the
details for your blog,

Invite others to add content to the blog,
create new web pages by sending
email.

Start by returning to Blogger and if in
the editing pane, click the Dashboard
link in the top right corner.

Click - Edit your Profile

& Blogger

EDIT YOUR PROFILE

User Stats

On Blogger Since Mowember 3007

Profile Wiews

Todd Lucier

Blogs

BLOG HAME TEAM MEMBERS

W Your Business Hame Blog

Home | About | Buzz | Help | Discuss | Language | Developers | Gear
Terms of Service | Privacy | Content Policy | Copyright © 1999 - 2007 Google

Edit Profile

Share as much information as you are
comfortable with.

Save changes and return to the
dashboard.

Click on the Link: Name of your blog.

Edit User Profile

Privacy

Share my profile

Show my real name

Show my email address

Show my blogs

Identity

Username

Email Address

Display Hame

First Name

Last Mame

TourismKeys2@gmail .com

TourismKeys2@gmail.cc

Todd Lucier

If checied, your Tirst and last
rame will appear on your
profile.

Curmently set i
Tourismirys? @gmail.com

This List of blogs will anly be
displayed on your user profile.

Required

Changing this does not change
khe o-mail address you use to
sign-in

Required: The name used to
SN your blog poss.
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Tabs, Tabs, Tabs . ..

There are three main tabs: Posting,
Settings, Template.

The Posting Tab

There are three main tasks that can be
accomplished on this tab.

1. Edit exisiting posts.

2. Delete posts that you no longer wish
to be visible.

3. Create new posts.

Click on the Settings Tab, we're going
to get Geeky!

8 Your Business Name Blog

posting View g

(Dcreate | i posts | Moderate comments

i [Label Actions..._v] Select: All, None Your Posts: All, Drafts, Published  1-10f 1
Al
keyword1 (1) [~ Edit View b First Post keporat, kepeor2 by Todd Lucier  3:41:00 PM Delete
keyword2 (1
o 1@

Basic Settings Tab

The most important thing to consider
here is a title and description of the
content you hope to provide.

The purpose for the other settings is
given. In general, the default (already
chosen) selection is satisfactory.

Posting | Settings | Template

Eummm Formatting | Comments | Archivieg | SheFeed | Eman | Permissions

Titls I ‘ Your Business Name Blog

Description

500 Characters Max.

Add your Blog to our Yor _'J]

listings?
A Public blog appears in your Blogger Profle, If you select "No™ we will not
show your blog anywhere on Blogger.com, but it will still be available on
the Internet.

Show Quick Editing on Yes |

your Blog?
‘When you're logged in to Blogger, edit your pasts from your blog with one
click.

Show Email Post links? No j

Email Post links let vour visitors easily emall pests from vour blog 1o their
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Settings: Comments Tab

It is probably best to allow comments
from anyone who visits your blog.
Backlinks are used by bloggers to refer
people back and forth between blogs.

B Your Business Name Blog

Settings

TourismKeysZ@gmail.com Dpashboard

Basic Publishin; Formatting Archiving | SkeFeed | Email Permissions

Comments

‘Who Can Comment?

Comments Default for

Posts

Backlinks

Backlinks Default for

& show © Hide

Haote: Selecting “Hide™ does not delete existing comments - You can show
them at any time by re-selecting “Show”,

Anyone j_]

New Posts Have Comments j]

© snow & Hide -@

Note: Selecting Hide™ does not delete backlinks - You can show them at
any time by re-selecting "Shaw”,

= [New Posts Have Backlinks =l

:oﬂm i 8,2007 3:57 PM B
Comment Moderation & Verification
You may wish to preview comments Comments Tinestamp  November 8, 2007 3:57 PM_ |

from others before they appear on your
site. Some blogs do not permit any
commenting. However, the nature of
the new Internet visitor participation. It
is beneficial to provide opportunities for
the community to join in your
conversation thread by adding their
comments.

Comment Moderation (when turned
on) allows you to preview posts to
approve them before they show up.

Verification uses a CAPTCHA, so that
spammers can't send computers to

post inappropriate content to your blog.

Save your new settings.

Format

Comment Form Message

Show comments in a
popup window?

Enable comment
moderation?

Show word verification
for comments?
Show profile images on

comments?

Comment Notification
Address

You can use some HTML tags, such as <bs, i, <as

© Yes & o

© Yes  No-@

= Yes © No-@

Blog authars will not see word verification for comments.

& ves © wo

We will email you at this address when someone leaves a comment on your
blog.
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Settings: Email

The E Mail-to-Blogger Address
makes it super easy to post new
content to your blog by sending an
email. Adding a secret word to your
email address keeps others from
posting to your blog.

Record this secret email address:
@blogger.com
Copy into Tourism Keys appendix iii

You may wish to withhold publishing
these emails right away, instead saving
them as drafts in your Blogger account.
You can go in and edit them and post
them later in the Posting Tab.

For now, choose publish emails
immediately and save settings.

BlogSend Address ¥ ]

Enter an email address here to have your bleg malled to whenever you

publish.

}@hlugger.mrn

Mail-to-Blogger Address. TourismKeys2. secretword

This s an address by which you can past to your blog via email.

& Publish emails immediately
" Save emalls as draft posts

Settings: Permissions

Giving Permission to Create Content
can empower your staff to create
content for your blog. That way, it's not
all up to you! Invite others to blog, by
putting their email addresses in the
space provided.

Blog readers - let anybody read your
blog.

However, you may elect to create an
insider blog and restrict those who can
access the blog. At our retreat, we
host blogs exclusively for our guests.
This provides a safe way for them to
share their thoughts with one another,
while not doing so in a public forum.

Posting Settings Template

Basic Publishing Formatting Comments Archiving | Site Feed Email Permissions.

EE Blog Authors

1 Author can post to this blog

Todd lucier  Tourismeys2@gmail.com admin
Invite more peaple to write to your blog

Enter the emall addresses of PEOpIE YOu want to wiite t your blog

fQ, Blog Readers

‘Who can view this blog?
& Anybody ' Only people | choose " Only blog authors
Your blog is open to all readers by default.

You can restrict your blog to only readers you choose.
However, these readers will need to log in before reading your blog, adding an extra step.
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Publish by Email

The subject line of your email will
become your blog title.

The body becomes the main body of
your post.

Attachments are how you can add
images to your blog. Images appear
first in line when attached to an email.
The body text follows.

Use your Gmail Account to send a

Graail

Compose Mall

Inbox (1)
Starred 7
Chats &>
Sent Mail
Drats

All Mail
Spam
Trash
Contacts

¥ Chat

Sel status here
Chats are saved and
searchable.
Optioes ¥ Add Contact

¥ Labels

Gmail Calendar Documents Pholos Groups Web moe ¥

Search Mail | Search the Web %ﬂm

Send Save Now Discard | @
To: figurismkeysz secretword @blogger.com
Add Cg | Add Bog
Subject: [Second Post Title
£ atiach a fis

tourismkeys2@gmail.com | Sellings | Dlder version | Help | Sign ouf

bl bia bia. 4 Bringing culture and nature togathar in parfact harmany, the magnificent 400—seat imber-frame barn is set in the rolling
hills of N berand County. The stage hosts an incredible array of renowned Canadian and intemational artists, from full symphony
orchestrasiiliboruses 1o chamber music and sololsts.

Fm add links etfl. with rich formatting

@ TounsmKays1 Touris

Web page to your blog! s
Turn on Rich Formatting if you want to = P N -
add one or more hyperlinks to your
post.
Add a hyperlink
Highlight the text you wish to link from. P e s
. . e [ oG
Then click on the link icon to add a a0 S—— /
Drafs (1) Subject: [Second Post Tide

hyperlink to your post.

The web address url should always
start with http://

@ TourismKeys1 Touris
Set status here

@

Chats are saved and
ble.

& Anach a e

BJ UFTHEDLee | HMEFEXEITL PanTed Check Spelling
| bia bl bla.... Bringing culture and nature tagether in perfect harmony, Morthern Edge Algonquin hosts an incredible array of
renownied Canadian and intemational teachers who defiver retreats and adventures in Algondguin Park. .

add links ate... with rich farmatting

Edit Link
Text to display: hquwuﬂ in Algonquin Park.

To what URL should this link go?

mm:' L:::hwm I
— " Email adtress Test this link
Give Gmail to: oK | cancel|
When finished, click send!
Visit your blog to see what it looks like! Edit Link
. Text to display: entures in Al n Park.
Type the address of your blog into the = i
addl’eSS bar Of a new tab Link to: To what URL should this link go?
ek i [htt: i www. nerhemedgealgonguin.com/Twonders. himi
" Email address Test this lin

ot sure what te pul in the bex? First. find the page on the web thal you wand 1o ink bo. (A
EHAFCH BOQING Mighl be uSETl.) Then, copy the wab S00ress Fom M Box in your Browssrs

addrass bar, and paste & info tha box above.
Ok Cancel
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Your Blog is Growing

You will note that the new post moves

to the top of the page. This is how Your Business Name Blog
blogs generally work. The more recent Sl Soe < E e o N
information goes on top of older posts. TendL R e s o
Everything is arranged in reverse B e e e
chronological order. The first post you About Me = et L
made will be the final post of your blog Vi e ot s L. /()
for all time. First Post
Love that blogging!
Bringing culture and
A few other things to note: R Ty
1. Archive - By default, your blog will kg il
be organized by month. As it grows, o i
visitors will be able to search what you e s
wrote about month by month. Recent P AT
posts are also linked here. e s
2. comments tab indicates how many Lintk to ey bosiness

anorial

people have commented on each post.

3. The little pencil indicates that you

are logged into your Google Account.

If you click on the pencil, you will open

that post in your blogger account for

editing.

4. Each time you post, you are creating a new
Web page. Click the timestamp on the bottom

of each post. Note the address of the page in
your menu bar.

You can link to any page in your blog directly.
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Your Blog: Creating an RSS Feed: 3C

Get an RSS Feed for your Blog

A feed lets subscribers receive your
content on their own terms.

In this section, you will create a feed
for your blog and subscribe to it.

Hello, our name is FeedBurner.

Put your content in front of more eyeballs. Publish + Advertise

Blogs » Podcasts » Commercial »
Promote content, bulld & Track your subscribable Join Wall Street Journal, USA
measure audience, make $ audio & video content TODAY, Newsweek, etc.

Blog & Feed Advertising Programs »

See why brands like BlackBerry & Verizon choose FeedBurner for blog and RSS advertising.

Open a NeW Tab in your browser: Start FeedBurning Now. Type your feed or blog URL below. (Why Burn?)

h tt p '//feed b u rn er . C O m |nt0 your Learn how to burn your Blogger, TypePad, WordPress, MySpace or podcastivideo feed.
‘yourbusinessnan‘ve.blogspotoom | [ lama podcaster! (Next »)

address bar.

Copy the one line address of your Blog

into the form.

Currently feeding 631,270 publishers who've bumed 1,101,164 feeds (as of 8 Nov 07). More »

Google has acquired FeedBurner wore - The FeedBurner Blog E1 more -

We are happy to announce that Google has acquired + Saturday Subscriber Count Drop? 11/4/2007
FeedBumner. For more information related to the

acquisition, read our FAQ + AdSense Integrated with FeedBumer Site

Ads 10/31/2007

Feedburner is a tool for promoting your Go ogle' * Gooslo Readr Subsipin Siais and
blog to blog search engines. e ey

you r blog al ready haS a feed a‘t + Business Week: Big Tech Buyouts 10/26/2007

+ Wall Street Journal: Happy Blogiversary o7/14/2007

youblogname.blogspot.com/rss.xml

Choose the RSS Feed - it's standard.

& FeedBurner-

Identify Feed Source

The feed URL you entered is:

http:/lyourbusinessname.blogspot.com
FeedBurner discovered more than one feed at that address. Please select

one fo use as your source:

® Your Business Name Blog - Atom:
http:/iyourbusinessname blogspot.comifeeds/posts/default

‘'our Business Mame Blog - RSS:
http:/ivourbusinessname.blogspot.com/feeds/postsidefault?alt=rss

©2004-2007 FeedBurner, Inc. (Terms of Service = Privacy)
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